MASSACHUSETTS SCHOOL OF PROFESSIONAL PSYCHOLOGY

REQUEST FOR TRANSCRIPT OF ACADEMIC RECORD
Please be sure to note whether you require “official” or “non-official” transcript(s).

If transcripts are to be sent to a 3rd party, they are sent as “official” and are signed and sealed. 

PRINT below the person you wish to receive your transcript. Include the COMPLETE mailing address.
Use a separate form for each request sent to a different person/address. 










Number of copies:  FORMCHECKBOX 

CURRENT STUDENTS: 

Students who are requesting copies to include with Internship applications should note in the address portion above that the request is for “field site applications.” Transcripts will be placed in your MSPP mailbox and you will receive an email telling you when they are ready to be picked up.  Allow at least  1 weeks for your request to be processed. 

If this is for requests other than field search and you do not need an official version, please note that you only need an unofficial transcript in the address portion above. Transcripts will be placed in your MSPP mailbox and you will receive an email telling you when they are ready to be picked up.  Allow at least  1 weeks for your request to be processed. 

PRINT below YOUR name and complete address (include zip code):

Former Name (only if you studied under it at MSPP): 








DATES OF ATTENDANCE:  From  



  to  




IF GRADUATED
DATE OF GRADUATION:
___________________________________
I authorize the Massachusetts School of Professional Psychology to release to those designated herein the Transcript of my academic record while at MSPP.




(Student Signature)





(Today's Date)

INSTRUCTIONS

1.
Requests for transcripts should be made at least two weeks before the transcript is needed.  

Mail requests to:

Office of the Registrar



Massachusetts School of Professional Psychology

221 Rivermoor Street 

Boston, MA 02132
Email or Fax request to:

Sonji_paige@mspp.edu
617-477-2030-Fax
2.
PRINT all information legibly.

3.
PRINT exact address of the person or institution to whom you wish your transcript sent. 
There is no charge for a transcript.

REGULATIONS GOVERNING THE ISSUANCE OF TRANSCRIPTS
1.
Financial obligations to the School must be satisfied.

2.
Requests must be made in writing to insure the confidential handling of your record.

